ABC PASSPORT ™ CATALOG SEARCH

BASICS
Product catalog searches may be performed using full or partial values of the ABC 8 or 6-digit item number, NDC,
UPC, Product Description, Supplier Material ID, Key Word, and Generic Name. The Key Word is a plain language
description of the product. Users can search on commonly used terms like “wheelchair” and “cane”.
Use an asterisk ( * ) as a wildcard to separate elements of a search that you would like reflected in your results. In the
Search field, a minimum of 3 characters are required to complete a search. The minimum character count required
does not include the wildcard character ( * ) or non-alphanumeric characters as shown in the following examples.

minimum character requirement not met

minimum character requirement not met

Searches containing letters or symbols (ex: “/”) will search the Product Description field. Typing an asterisk ( * ) at
the beginning of each set of search criteria will also search the Generic Name field.
Active items are searched by default. Searches can be expanded to include non-stock and ABC block products by
selecting the All radio button.

Searches can be restricted to specific fine line categories using the Fine Line dropdown menu

Search results can be refined through the use of sort preferences: search filters, supplier selections, and item

Product icons can be used to speed up the review of search results. These icons show various product attributes such
as product status, items on contract, prior usage, and formulary items.

Click on the Icon legend hyperlink at the bottom of the screen to display the descriptions for the icons and visual indicators.
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USING NUMBERS ONLY TO SEARCH
To search a string of numbers that appear anywhere in one of the following fields - ABC 8, ABC 6, NDC, or UPC enter the numbers in the Search field with asterisks ( * ) between each group of numbers. This type of search will
return items for which all of the numbers included in the search appear in the same field in any order.
Note: In the examples below, yellow highlight is used to indicate the portions of the search criteria that were
found by ABC PassPort.)

Example:
Results:

Additionally, to view the “ABC 6” of an item, click on the description of the item. It will display as shown below.

To search for a group of numbers that begin with a particular value, enter the number in the search field without an asterisk
( * ) preceding it. The results of the search will include items where the initial group of numbers appears in the beginning
of the field and all other groups of numbers appear in any order.
Example:
Results:
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INCLUDING LETTERS AND SYMBOLS TO SEARCH
If the asterisk (*) does not precede a group of letters, numbers or symbols, the Product Description, Supplier
Material, and Key Word fields will be searched. If the asterisk (*) does precede a group of letters, numbers, or
symbols, the Generic Name field will be searched in addition to the other fields.
Example:
Results:

To search for a group of letters and/or symbols that begin with a particular value in the Product Description field,
enter that value in the Search field first without an asterisk ( * ) preceding it. Enter the remaining groups of letters,
numbers or symbols preceded by asterisks ( * ). The search results will include items where the initial group of letters,
numbers or symbols appears in the beginning of the Product Description field and all other groups of characters in
any order in either the Product Description, Supplier Material, Key Word, or Generic Name fields.
Example:
Results:
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INCLUDING SPACES IN YOUR SEARCH
To include spaces in your search, enter them without an asterisk ( * ) before or after them. To exclude spaces in your
search, precede or follow them with an asterisk ( * ). The example below will return results that begin with “Tylenol
PM” (including the space) in the Product Description field and “Oral” (excluding the space) anywhere in the
Product Description, Key Word, or Generic Name fields.
Note: Searching with an asterisk ( * ) in place of a space will accommodate the variations in wording in the
Product Description and Generic Name fields.

Example:
Results:
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